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Dear Students/Parents/Guardians/Staff:

This booklet is designed to provide guidance for the selection of Career and Technical 
Education (CTE) courses that will allow students to earn Virginia Board of Education 
Approved Industry Credentials such as:

� Industry certi�cations
� Licenses
� Occupational competency certi�cates

The Virginia Department of Education (VDOE) and the business community have 
supported this program because it contributes to a better skilled workforce and 
increased opportunities for students when they enter the workforce.  To encourage 
student participation, VDOE has worked with the Chester�eld County Public Schools 
to provide these testing opportunities within the local county schools at no cost to 
students.  VDOE reimburses the school division for the cost of the exams. 

For additional information about CTE courses and certi�cations, please consider the 
following resources:

1. 	The Middle and High School Course Offerings guide contains a list of all CTE 		
	 courses and can found at: http://chester�eld.k12.va.us.

2.	 Your student�s Career and Technical Education teacher.

3. 	Your student�s counselor at his/her school.

4. 	Larry Diehl or Dorcas Yeager, school counselors, at the Chester�eld Technical 		
	 Center, 768-6160.

5. 	 J. Michael Rose, Executive Principal of Career and Technical Education, 768-6160.

6. 	Barbara Hancock-Henley, Program Manager for Agricultural Education, Family 		
	 and Consumer Science, Health and Medical Sciences, Marketing, Technology 		
	 Education, Trade and Industrial and Education for Employment at 768-6165.

7. 	Cecilia Donohue, Program Manager for Business and Information Technology 		
	 at 	594-1781. 
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Terms and De�nitions

The terms and de�nitions below are summarized to clarify and enhance the table 
components of this booklet. 

Career & Technical Education (CTE) 
Career and Technical Education is a whole array of courses and programs available 
in Virginia�s public schools (grades 6�12) with one strong goal: preparing students 
to succeed in a world that�s increasingly oriented toward highly skilled jobs.  This 
department includes courses in Agricultural Education, Business and Information 
Technology, Family and Consumer Science, Education for Employment, Health and 
Medical Sciences, Marketing and Technology Education.   

CTE Completer 
A CTE Completer is a student who has met the requirements for a career and 
technical concentration AND all requirements for high school graduation or an 
approved alternative education program. NOTE: Students enrolled in a one-year 
program (i.e., Nurse Aide) or two-year program (i.e., Automotive Technology 1-2) at 
the Technical Center are considered CTE Completers. 

CTE Concentration 
A CTE Concentration is a coherent sequence of courses completed by a student in 
a speci�c career area. A sequence may be comprised of two 36-week courses, one 
36-week course and two 18-week courses, or four 18-week courses. 

CTE Diploma Seal 
To earn a CTE Seal on their high school diploma, students must: 
�	  ful�ll the requirements for either a standard or advanced studies diploma, 
� 	complete a prescribed sequence of courses in a CTE concentration, and 
� 	maintain a �B� or better average in their CTE concentration courses OR pass an 

exam that confers an approved certi�cation, license and/or assessment. 

Industry Certi�cation 
An industry certi�cation is a credential that validates the ability to perform certain 
basic tasks essential to a particular industry. These certi�cations are usually created by 
a particular company such as a CCNA (Cisco Certi�ed Network Associate).

License 
A license is a Virginia government issued certi�cate which indicates completion of 
a training program with a minimum number of hours and successful acquisition of 
basic skills essential for speci�c trades or professions. Examples would be a state 
issued Cosmetology license or a Licensed Practical Nurse. 
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Occupational Competency Certi�cate
An occupational competency assessment is a technical skills assessment created by 
the National Occupational Competency Institute (NOCTI) which indicates successful 
occupational competency for various industries.  For example the Computer Repair 
Technology Assessment is a NOCTI test that indicates basic skills in computer repair.

Standard Credit 
A standard credit is based on a minimum of 140 clock hours of instruction and 
successful completion of the requirements of the course. 

Student Organizations

Participation in student organizations is a way for students to practice the skills 
needed to be successful in the workplace for various careers in a fun and sometimes 
competitive environment. The Virginia Department of Education sponsors the 
following organizations which promote careers and organize competitions at the 
state and national level: 

Distributive Education Club of America (DECA)
DECA is an international organization for secondary students enrolled in Marketing. 
It is composed of both high school and college students studying marketing, 
management and entrepreneurship in business, �nance, hospitality and marketing 
sales and service. This co-curricular, student-centered organization is designed 
to become an integral part of the classroom instructional program for marketing 
education. It provides activities that motivate students to learn marketing 
competencies that will prepare them to become skilled, employable workers in the 
�eld of marketing.

Family, Career and Community Leaders of America (FCCLA) 
FCCLA is a dynamic and effective national student organization that helps young 
men and women become leaders and addresses important personal, family, work 
and societal issues through Family and Consumer Sciences Education. Its goal is to 
promote personal growth and leadership development through Family and Consumer 
Sciences Education. There are over 225,000 members in 53 state associations, 
including the District of Columbia, Puerto Rico and the Virgin Islands.

Future Business Leaders of America-Phi Beta Lambda (FBLA) 
FBLA is an educational association of student members preparing for careers in 
business and business related �elds. Membership includes both high school and 
post secondary students who are exploring any and all aspects of either business or 
information technology. FBLA provides innovative leadership development programs 
to develop the skills needed to be successful in the business and information 
technology �elds.
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Health Occupations Students of America (HOSA)
HOSA is a non-pro�t organization for students preparing for health care careers.    
The organization has three levels of student participation: the high school level made 
up of secondary students; the post secondary level made up of students who have 
graduated from high school but who are not going to college; and the collegiate 
level, those seeking a four year baccalaureate degree. HOSA strives to enhance 
the delivery of compassionate, quality health care by providing opportunities for 
knowledge, skill and leadership development of all health occupations students. 

SkillsUSA
SkillsUSA is the organization for students enrolled in all career and technical 
education courses in Virginia�s high schools and community colleges.  It is a 
partnership of students, teachers and industry working together to ensure America 
has a skilled workforce.  More than 300,000 students and instructors take part in 
SkillsUSA each year through approximately 13,000 school chapters in 54 state and 
territorial associations.

Technology Student Association (TSA)
TSA is the student organization for secondary technology education courses. It fosters 
personal growth, leadership, and opportunities in technology, innovation, design, and 
engineering.  Its membership includes 150,000 middle and high school students in 
2,000 schools spanning 54 state and territorial associations.  Members apply STEM 
concepts through co-curricular programs.  Members apply and integrate science, 
technology, engineering and mathematics (STEM) concepts through co-curricular 
activities, competitive events and related programs.
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Chester�eld County School Board  

Marshall Trammell, Jr., Chair 
Bermuda District

David Wyman, Vice-Chair 
Dale District  

Dianne Pettitt  
Clover Hill District  

Omarh Rajah  
Matoaca District  

Patricia Carpenter  
Midlothian District   

Administrative Staff for Instruction

Dr. Marcus J. Newsome  
Superintendent  

Dr. Dale Kalkofen  
Assistant Superintendent for Instructional Support  

Dr. Edward Pruden  
Assistant Superintendent for Instructional Administration  

Dr. Robert Wing�eld  
Director of Middle Schools

Dr. Joseph Tylus  
Director of High Schools

 J. Michael Rose  
Executive Principal of Career and Technical Education

Barbara Hancock-Henley  
Program Manager for Education for Employment, Family and Consumer Science, 

Marketing, Technology Education and Trade and Industrial 

Cecilia Donohue 
Program Manager for Business and Information Technology  

Chester�eld County Public Schools does not unlawfully discriminate on the basis of sex, race, color, age, religion, disability or national 
origin in employment or in its educational programs and activities.  


